Privacy Policy

Privacy Statement

Saint Stephen’s College (the College) is bound by the Australian Privacy Principles contained in the Commonwealth
Privacy Act. The College collects personal and sensitive information from you for the primary purpose of providing
educational services.
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The type of information the College collects and holds includes (but is not limited to) personal information,
including health and other sensitive information, about:
* students and parents and/or guardians (‘Parents’) before, during and after the course of a student’s
enrolment at the School:

(o)

name, contact details (including next of kin), date of birth, gender, language background, previous
school and religion;

parents' education, occupation and language background;

medical information (e.g. details of disability and/or allergies, absence notes, medical reports and
names of doctors);



In some cases where the College requests personal information about a pupil or parent, if the information requested
is not provided, the College may not be able to enrol or continue the enrolment of the pupil or permit the pupil to
take part in a particular activity.

On occasions information such as academic and sporting achievements, student activities and similar news is



How the College treats Sensitive Information

In referring to ‘sensitive information’, the College means: information relating to a person’s racial or ethnic origin,
political opinions, religion, trade union or other professional or trade association membership, sexual preferences or
criminal record, and health information about an individual.

Sensitive information will be used and disclosed only for the purpose for which it was provided or a directly related
secondary purpose, unless you agree otherwise, or the use or disclosure of the sensitive information is allowed by
law.

Management and Security of Personal Information
The College’s staff are required to respect the confidentiality of pupils' and parents' personal information and the
privacy of individuals.
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To make a request to access or update any personal information the College holds about you and/or your child, please
contact the Assistant to the Headmaster Administration and Compliance, Bob Nicol (bnicol@ssc.gld.edu.au) in
writing. The College may require you to verify your identity and specify what information you require. The College
may charge a fee to cover the cost of verifying your application and locating, retrieving, reviewing and copying any
material requested. If the information sought is extensive, the College will advise the likely cost in advance. If we
cannot provide you with access to that information, we will provide you with written notice explaining the reasons
for refusal. The College will take reasonable steps to ensure that any personal information is accurate, up to date,
complete, relevant and not misleading.

Consent and Rights of Access to the Personal Information of Pupils

The College respects every parent's right to make decisions concerning their child's education. Generally, the
College will refer any requests for consent and notices in relation to the personal information of a pupil to the
pupil's parents. The College will treat consent given by parents as consent given on behalf of the pupil, and notice
to parents will act as notice given to the pupil.

As mentioned above, parents may seek access to personal information held by the College about them or their child
by contacting the Assistant to the Headmaster - Administration and Compliance; however, there will be occasions
when access is denied. Such occasions would include where release of the information would have an unreasonable
impact on the privacy of others, or where the release may result in a breach of the College's duty of care to the pupil.

The College may, at its discretion, on the request of a pupil grant that pupil access to information held by the College
about them, or allow a pupil to give or withhold consent to the use of their personal information, independently of
their parents. This would normally be done only when the maturity of the pupil and/or the pupil's personal
circumstances warranted it.

Enquiries and Complaints
If you would like further information about the way the College manages the personal information it holds, or wish
to
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